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If you have any issues with logging into WebAdvisor,  
during business hours, click on Contact Us and  

choose Live Help or call 810-762-0200. 

Welcome to Student WebAdvisor 

1 1 

2 2 
mott1234567 

Your DOB Type your user ID and 
password to log in. 

Log in using the 
instructions on the 
welcome page. 

Don’t know your User ID? 

Click on “What’s My User ID?” 1 1 

Enter your last name and  
Social Security # - 
Your User ID will show  
on the next page. 
(mott+your student id number) 

2 2 

3 3 

Click on  Students 
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Student Menu 

Choose An Action or Page Number Below For Details 

To return to this page, click on Student Menu at the top of every page.  

Next 

Online registration is not available  

after the dates posed on this page. 

Previous 

Student Menu 

Search For Sections 

Register For Sections 

Register and Drop Sections 

I’m New to WebAdvisor pg1 

What’s my User ID? pg1 

Change Password pg1 

What’s my password pg1 

Emergency Notification pg3 

Make a Payment pg4 

Account Summary by Term pg6 

View My Payment Plan Schedule pg6 

View My 1098-T Forms pg7 

pg11 My Documents 
pg12 Admission Status 

pg12 

pg15 

pg18 

Grades pg19 

Grade Point Average by Term pg19 

Transcript pg20 

Test Summary pg20 

Transcript Request pg21 

Transcript Request Status pg22 

My Class Schedule pg22 

My Profile pg23 

Enrollment Verification pg24 

Financial Aid Status by Year pg9 

Financial Aid Status by Term Pg8 

Financial Aid Award Letter pg9 

Accept or reject my financial 
aid awards 

pg10 

Electronic Consent  pg7 
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Student Menu 

 

Please see page 1. 

This system allows the college to notify students, faculty and staff of and 
campus emergency or school closings. 

Previous Next 

1 1 Click **Emergency Notification** 

810-555-1212 

If you no longer wish to receive these notifications, simply click on: 

Enter your preferred  
contact information and 

check the box next to it for 
the College to use. 

If you choose more than 
one method, you will be 
contacted more than one 

time for every event. 
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Previous Next 

Student Menu Student Menu 

Your current balance at MCC. Refunds that have been sent. 

If you see a negative number ( - ) there is extra money on your account for that  
semester. The extra money will be sent to you in the form of a check - by way of mail 

 after attendance has been verified - and all balances have been paid. 

Type the amount you wish to pay in the box in front of the 
semester you wish to pay on. 

Choose the type of credit / debit card you will be using. 

Provide all credit card 
information requested. 

You will be sent an email 
confirmation of payment  
received. 

1 1 Click Make a Payment 2 2 Click  

3 3 

4 4 5 5 

6 6 

KEEP THE EMAIL FOR YOUR RECORDS! 
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Provide all credit card 
information requested. 

You will be sent an email 
confirmation of payment  
received. 

Click on the box in front of the semester you are paying on. 

Previous Next 

Student Menu 

Choose the type of credit / debit card you are using. 

View: 

Balance 

Amount Now Due 

Due Date 

1 1 Click Make a Payment 2 2 Click  

3 3 

5 5 

4 4 

6 6 

7 7 

KEEP THE EMAIL FOR YOUR RECORDS! 

9 9 

10 10 

8 8 
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Previous Next 

Student Menu Student Menu 

When you see $0.00 in all fields on this page, your account has been paid in full 
and  you have no refunds due to you at this time. 

When you set up a Payment Plan in 
the Cashier’s office,  a payment  
schedule is provided.  Should you 
loose track of that schedule, you can 
access the information here.  

In Account Summary By Term you can see: 1 1 
How much your classes 
cost for the semester. 

How much aid has paid 
into your account. 

Any refunds sent  
to you. 

1 1 

2 2 

Click View My Payment Plan Schedule 
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Previous Next 

Student Menu 

Provide this information to your tax preparer.  

Mott Community College cannot  
provide you with any tax advice.  

Choose the year you 
want to view. 

XXX-XX-XXXX 

2347 Easy Street 

Mott Student  

XX-XX-XXXX 

1 1 

2 2 3 3 

1 1 

2 2 

3 3 

Choose one of the options listed. If you would 
like to get the information online, you must 

consent to it.  

Click 1098 Electronic Consent 
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You may see the following items in Financial Aid Status by Term: 

Pell Grant 

Federal Work Study (FWS) 

Michigan Work Study (MWS) 

Athletic Scholarships 

MI Works/Rehab 

Parent Plus Loan 

Direct Loan (Subsidized / 

Federal Supplemental Educational  

Opportunity Grant (SEOG) 

Michigan Educational Opportunity Grant (MEOG) 

Michigan Adult Part-Time Grant (MAPTG) 

Michigan Competitive Scholarship 

Tuition Incentive Program (TIP) 

No Worker Left Behind (NWLB) 

Student Menu Student Menu 
Next Previous 

Click Financial Aid Status by Term 

 Semester you’re viewing. 

You will know when your aid 
source has been packaged; the 

word “Accepted” will post next to 
the dollar amount of your award. 

Awards are based on full-time registration. 
Registering less than full-time will reduce your award. 

2 2 
Choose the semester  
you wish to see. 

1 
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Student Menu 
Next Previous 

Click Financial Aid Status by Year 1 
Choose the year you wish to see. 2 2 

3 3 Accepted—This is your award for the year. (Summer 
thru Spring) 

Click Financial Aid award letter 1 

Choose the year you wish to see. 2 2 

3 3 View your award letter.  Read this document carefully! 

Your Name Here 

Your Name 

Awards are based on full-time  
registration. Registering less than  
full-time will reduce your award. 
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This section is currently under development and 
will be available in the near future. 

Student Menu 
Next Previous 

Please click Student Menu at the top of the page to return to the 
table of contents. 
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Student Menu 
Next Previous 

1 
If we need you to send us any documentation, you will see what 
we need here. When you mail it or fax it to us, you will also see 
when it is received.  Click My Documents. 

Actions/Documents  

required and  

office asking for it. 

If you see “Submit Immediately” or “Incomplete”, please report to the office of  
Student Financial Services with the documents/action requested or financial aid 
cannot be processed.  
 

You may see (Each student is different): 
 

ACG Application = Academic Competitiveness Grant Obtain from Form Center 

Dependent / Independent Verification Worksheet—Obtain from Form Center 

Student/Spouse W2 Obtain from employer 

Student/Spouse Federal Tax Frm—1040 forms received after taxes from previous year have 

been filed. You must make sure these are signed! - Obtain from self or tax preparer 

Independent Low Income = Statement of Living Expense Form—Obtain from Employer 

Parent W2—Obtain from parent 

Parent Federal Tax Form = 1040 forms received after taxes from previous year have been 

filed. You must make sure these are signed! - Obtain from parent 

Need Moved to Student—After admissions is complete—Advising / Counseling 

SR Orientation Needed—Orientation office 

Program of Study = Need to declare a valid program (major) - Advising / Counseling 

To Exit  
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Students need to be “Moved to Student” 
before many processes can be  
completed. This screen tells you when 
this has happened. 

Important information is posted at the 
top of the page such as: 

Change in registration procedures 

Payment due dates 

This is a good tool to search what classes are offered and if a class is full. 

Search for sections can also be accessed from our home page. 

Previous Next 

Program chosen when Admissions Application is completed. This information can 
be changed with a Counselor or Advisor but does not change on this screen. 

1 
Click Admission Status 

Continued on page 12 
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YOU CANNOT CHOOSE A TERM  

AND TYPE DATES. 

Choose the Term (Semester) you want. 

You can use Search for Sections to see:  

What classes are offered 

When/where a class is offered 

Who is teaching the class 

If the class a full  

Use the following instructions to guide you when you use this tool. 

When using   

Search for Sections  or  

Search and Register:  

Do not enter information in  

every field; choose only a few to find the 

classes that you are looking for.  

If you enter too much  

information, or the class is not being  

offered, you will get the following  

message: 

Previous Next 

or 

Use the Starting and Ending Dates when you want information about late start 
classes. Check the back of the schedule booklet or Registration / Academic  
Calendar online for specific dates. 

Student Menu Student Menu 

1 

2 2 

Continued on page 14 
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101 01 

Previous Next 

Type the Section  
Number (if you know it) 

Type the Course Number 
Example: 101 

Choose the Subject: 
Example: ENGL 5 5 3 3 4 4 

You can look for classes being offered after a certain time or  
before a certain time.  

 
Choose only ONE time 
if you are going to use  
this option. 

Do you want to know if your favorite instructor is teaching this semester? 

Type their name here! 

When you are finished entering your information, 
click Submit.  

The class information will show on the next page. 

Looking for classes at your favorite campus? Choose that location to see if  
your class is offered there! 8 8 

9 9 

7 7 
You can look for classes being offered certain days as well. 
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After any of these steps have  been completed, it is recommended that you then go 

to My Schedule to verify that the transaction (s) are complete. 

STUDENTS WILL BE HELD RESPONSIBLE FOR TRANSACTIONS  

THAT ARE NOT VERIFIED COMPLETE. 

Use this option if you would like to look for sections, add them to your preferred 
list of sections and then register for them. 

 Use this option if you would like to drop a section. (Other choices also allow 
you to drop a section while you register for another 

 Use this option if you have already placed sections on your preferred list and would 
like to now register 

Use this option if you know the exact subject, course number, and section (or 
synonym) of the sections for which you wish to add to your preferred list and 
then register. (Example: MATH*100*01 or Synonym 42765). 

Previous Next 

Student Menu Student Menu 

Click one of the following options: 

Do you want to know if your favorite instructor is teaching this semester? 

Type their name here! 

Looking for classes at your favorite campus? Choose that location to see if  
your class is offered there! 

You can look for classes being offered certain days as well. 

1 2 2 
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If you can say YES to all of these questions... 

Previous Next 

Is it the right class? At the right campus? 

Is the class Open? Right days and times? Right teacher? 9 9 

10 10 

11 11 

12 12 

Follow steps              thru          of the Search for Section portion of this booklet. 2 2 8 8 

To Exit  
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Type in the Synonym - 
also called an Express 
Code.  

Choose the semester. 

To use Express Registration, you need the Synonym (Express Code) for the classes you want. 

Find the Synonym for classes in 
Search for Sections in WebAdvisor or  
in the Class Schedule Booklet.  

Previous Next 

Student Menu Student Menu 

1 1 2 2 

13 13 

3 3 

Follow steps                 thru                of the Register for Sections portion of this booklet. 9 9 12 12 

To Exit  
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At this time, removing yourself from the waitlist is the only option online. To 
be put on a waitlist, you must meet with your Academic Advisor. 

Click on the box in front of the class you want to drop. 

Verify that the class was dropped. 

After any of these steps have  been completed, it is recommended that you then go 
to My Schedule to verify that the transaction (s) are complete. 

STUDENTS WILL BE HELD RESPONSIBLE FOR TRANSACTIONS  
THAT ARE NOT VERIFIED COMPLETE. 

Previous Next 

1 

2 2 

3 3 

To Exit  

 4 4 



 19 

You may also access mid term grades here;  
it will be posted under GRD 1 or GRD 2.  

Final Grade 

Credit you earned  

Choose the  
semester. 

 Your GPA for the Term. 

Previous Next 

Student Menu Student Menu 

1 2 2 

3 3 

4 4 

1 Choose the  

semester. 2 2 

3 3 

To Exit  

To Exit  
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To view/print your Unofficial transcript, click on Transcript. 

Your Name 

Grade Credit Earned  

At the bottom of the Unofficial Transcript 

view your total credits and GPA 

Transcript Type  
is already chosen for you. 

To view your placement testing 
scores click on Test Summary.  
 

Previous Next 

1 

2 2 

3 3 

4 4 
Your Transcript will now show  
with Classes, Grades,  
and Semester(s) taken. 

5 5 

1 1 

2 2 
For interpretation of test scores, please meet 
with your Academic Advisor or Counselor.  

To Exit  

To Exit  
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Use this option to request an official transcript.  
Note: Official transcript will not be released until all  
financial obligations are cleared.  
Normal processing time is 3—5 business days.  

= Name of person/place to send it to. 

= Office to send to  = Example: Admissions or Nursing Department 

Fill out the required fields * 

Supply us with the address information so we know exactly where to sent it. 

You may see this screen after you  
type the name of the place you want  
your transcript to go.  

 
If you do, choose one if it matches  
where you want your transcript to go. 
 
If you do not see a match — 
choose None of the Above 

Previous Next 

Student Menu Student Menu 

1 

2 2 

3 3 

Choose the number of  
copies you want.  4 4 

5 5 

6 6 
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Date MCC received request. Date MCC sent it. 

Previous Next 

If you see that you are registered for 0 credits, you are 

not registered for any classes.   

Term (Semester) Add = Registered Date term begins Meeting Day and Times 

Choose the Term. 

1 

1 2 2 

3 3 



 23 

This is where you can see how your name displays in our system.  
All correspondence to you will be sent with this name including:  

Letters 

Checks 

Your degree/certificate 

1401 E Court Street Flint, MI 48503 

810-762-0200 

810-762-0200 

gstudent@mcc.edu 

All of your contact information including: 

Address 

Phone 

Email address 

Emergency contact information  

 

The information at the bottom of this page is the reflective of the information entered  
based upon your original admission application.  

You can change your academic program, major, minor and specialization  
with your counselor or advisor.            
 
The change will not show here. 

0123456 

Gladis A. Student 

Gladis Ann Student 

Previous Next 

Student Menu 

1 
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The National Student Clearinghouse web 
page will show.  

Click on the verification you want to get 

Your Name 

Print the certificate to verify enrollment for: 

Health Insurance  

Loan Deferments 

Housing 

Department of Human  
Services 

Job Corps  

And more!  

Previous 

Student Menu 

1 
If you do not see a page like figure 1. (you may just 
see the submit button), you have a pop-up blocker 
turned on. Please hold down the Ctrl button on your 
keyboard and then click the link again. 

2 2 

3 3 

4 4 


